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Ericsson is a world-leading provider of telecommunications equipment and related services to mobile and fixed network operators globally. Over 1.000 networks in 140 countries utilize our network equipment and 40 percent of all mobile calls are made through our systems. 

We are one of the few companies worldwide that can offer end-to end solutions for all major mobile communication standards. Ericsson continuously invests in Research & Development.

1990 the international R&D centre Ericsson GmbH, Eurolab, in Herzogenrath – Aachen was founded. Eurolab is a main R&D centre for mobile and switching products, systems and applications.

To strengthen our local Patent Department at Ericsson GmbH, Aachen, is looking for a
Student helper (m/f)
position nr. 82/09
The Patent Department is responsible for protecting the research and development results of Ericsson and is part of Ericsson’s global patent organization.
Your main task will be controlling support as well general administrative support for the Patent Department. This comprises assistance in the budget planning process as well as the handling, administration and filing of paper documents, editing of translations, electronic document retrieval, preparing automated form letters from a data base and formal correspondence with inventors and internal units.

Requirements are:
· Studies in economy or a related subject

· Interested in controlling and financial issues

· Very good English (written and spoken), good German is an advantage

· Good knowledge of Microsoft Office (Word, Excel, Powerpoint)

· Careful and accurate working habit with respect to administrative tasks

· Previous office experience is an advantage

· Highly motivated, and willing to adapt to new work items 
· Independent and proactive working style
· Good communicator and team worker 

· Working time 12-19 hours/week
· Start date: as soon as possible

We Offer:

· International work environment

· Good insight in professional work in international industry
· Good learning environment

· Flexibility in working hours

· Teamwork
If you are interested in this position please send your application by 19th of June, 2009 to the contact person mentioned below. Your application should include a description of your field of study, your qualifications, competence & expertise as well as your interest in this position.

Jutta Goesgens EDD/MHG/D
Tel: 
+49 2407 575 6052
E-Mail:
 Jutta.Goesgens@ericsson.com
Status: 2009-25-05
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