PROPOSED STRUCTURE FOR TC6 WG REPORTS

IFIP WORKING GROUP 6.x

Working Group Name

Report for Meeting (meeting number, location), (Meeting date)

Source: (Chairman’s name and affiliation)

Date: (report date)

1. Reports from Conferences and Workshops held

For each event include:

-     Event name

· Date and place of the event

· Names of chairpersons

· Number of submitted papers

· Number of accepted papers

· Number of tracks

· Number of registered attendees

· Number of no-shows

· Countries represented

· Publication of proceedings

· Number of reviewers 

· Number of reviewers for each paper

· Registration fee

· Use of loans or grants

· Use of BPA

· Electronic tool used for reviewing

· Any other relevant information.

NB: if possible attach the program of the conference or workshop.

2. Plan for the next Conferences and Workshops

For each planned event include:

· Name of event

· Date and place

· Contact person

· Event URL

· Status of ERF

· Status of publication

· Loan, grants and BPA required

· Registration fee

· Any other relevant information.

3. Plan of WG meetings

For each planned WG meeting indicate:

· Date and place.

4. Aims and scope

Indicate any proposed change in the aims and scope of the WG.

5. Steering Committees

Indicate any proposed update for the Steering Committees of the WG events.

6. Membership

Indicate updates in the WG membership. Include names and coordinates of new WG members.

7. Minutes of WG meetings

Include minutes of the WG meetings held.

8. (Any other relevant items)

